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1 People and Places2 Entertainment and Recreation3 Education4 global warming5 law and jury system6 culture
and definition7 cultural differences:Oriental and Occidental8 Christmas and the Spring Festival9 WHO and

AIDS10 personality11 patriotism12 computer and the Internet:cyber crime

Page 4



oot

ERERERN

0 O Writing as process [J 100 [0 [0 Writing is not just the simple work of putting words on paper. Itisalso a
process that has generally five stages [J See Useful Literature : prewriting, drafting, revising O as often as time
allows and patience endurest] , editing, and presenting.[J [J The first stage involves choosing a subject, exploring
ways of developing it and finding a topic, establishing writing purpose and intended audience, and planning
strategies of organization and style [J See the College Writing section of this unit[] . To begin a writing process, you
may need to explore, alone or in pairs or in groups, a subject systematically or by brainstorming, uncovering and
selecting interesting and feasible topics for further development. Sometimes you do not have to make the choice of
a topic because you have a topic chosen for or assigned to you. This is usually true with college writing. When a
topic has been chosen or assigned, you gather information about it. Instead of jumping directly to drafting your
work, you require a tangible plan, a statement of purpose or a scratch outline, as most skilled writers most times do.
The plan is a broad description of what you want to say and how you are going to organize it, or a brief division of
your topic into parts and subparts. The plan serves as a guide, suggesting what you want your audience to
understand and believe, how you are going to proceed, and where possible paragraph breaks might come, to name
but a few. However seemingly thorough your plan is, it may turn out later to be not impeccable and hence needs
change.[J O The drafting stage is to follow your plan, developing and organizing ideas, and formulating a solid
working draft with an introduction, a body and a conclusion. A draft, as the notion suggests, is not the end product
or final version of writing. Itis an early version of an organized composition or essay. It is tentative and unavoidably
imperfect. That is why drafting may involve more than one draft, and drafts naturally demand revision. While
drafting, you may be stuck for an exact word or cannot remember a spelling or other minor points. In this case, you
can leave some marks of your preference to remind yourself to supply them later, and go on writing. What you
cannot do is to sacrifice the whole forest for the trees. While drafting, you may stop from time to time at a
convenient point, look back and make corrections or improvements, and then work out the next section.
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