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0 O English secretary[] [0 AL] Come inO pleasel] My name is Harry Wilson. How do you do?(] O BOO My
name is Lee Li. How do you do?0 O A[] Please have a seat.[] [1 B[O Thank you.[ O A0 Let me ask you a few
questionst] Miss Lee. Where do you live?d [ BO 1 live in Beijing.0J O A Where are you studying?l] [0 BO In
Beijing University.[J [0 ALJ Where is that? | beg your pardon?0 [J B[J Beijing University.[J [0 ALJ Where is
Beijing University? In which city?] O BOO Oh[J itsin Beijing..] 0 AO And what is your major?lJ [0 BO Im
majoring in English.[] O AL | see. Have you taken any business classes or anything?] (I B[O Yes[ Ive taken
Typing and Secretarial Theory and this year Im taking Secretarial Practice and Current English.00 00 AL Have you
ever worked in an office before?[] [1 B[] Yes. | had a part-time job for two months in an international trading
company.d O A Oh[O really?d O BO YesO it was a very interesting experience.[] (1 AL What do you do?

Office work?
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