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Unit 1 Nice to meet youUnit 2 What's your jobUnit 3 Where do you workUnit 4 What can Ido for youUnit 5
Where is the photocopierUnit 6 Could you do me a favorUnit7 Can ltakeamessageUnit8 Could IspeaktoMr.
SmithUnit9 Would you like to join me for dinnerUnit 10 Whenwill you have the tripUnit 11 What are your
booking requirementsUnit 12 Could | leaveabitearlytodayUnit 13 We have got a problemUnit 14 How do you
spend your dayUnit 15 Where would you like to visit Unit 16 How was your weekendAppendix 1 Brief
introduction to phonetics((I O O O )Appendix 2 Useful expressions in classroom(0 0 O O O O 0O 0O)
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