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There's an old saying that if the first thing you do in the morning is to eat a live frog, you'll have the satisfaction of
knowing that it's probably the worst thing you'll do all day. Eat That Frog! takes this saying as a metaphor for
tackling the most challenging task of your day - the one you are most likely to procrastinate on, but also probably
the one that will have the greatest positive impact on your life. Bestselling author Brian Tracy shows how successful
people don't try to do everything, but instead focus on the most important tasks. With three vital rules of effective
personal time management: decision, discipline and determination, and twenty-one practical and doable steps to

help you stop procrastinating, this book will appeal to anyone who wants to get more of those important tasks done
- today!
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For this reason, and perhaps more than ever before, your ability to select your most important task at each
moment, and then to get started on that task and to get it done both quickly and well, will probably have more of
an impact on your success than any other quality or skill you can develop.
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Each time | came across a good idea, | tried it out in my own work and personal life. If it worked, |
incorporated it into my talk and seminars and taught it to others.

Galileo once wrote, "You cannot teach a person something he does not already know; you can only bring what he
does know to his awareness."

Depending upon your level of knowledge and experience, these ideas will sound familiar. This book will bring
them to a higher level of awareness. When you learn and apply these methods and techniques over and over until
they become habits, you will alter the course of your life in a very positive way.
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Throughout my career, | have found a simply truth. The ability to concentrate single-mindedly on your most
important task, to do it well and to finish it completely, is the key to great success, achievement, respect, status and
happiness in life. This key insight is the heart and soul of this book.

AOOEATTHATFROG DO UOUOO0OO0O0OO0OOO-0O40

There is never enough time to do everything you have to do. You are literally swamped with work and personal
responsibilities, projects, stacks of magazines to read and piles of books you intend to get toone of these days as
soon as you get caught up.

But the fact is that you are never going to get caught up. You will never get on top of your tasks. You will never get
far enough ahead to be able to get to all those books, magazines, and leisure time activities that you dream of doing.

And forget about solving your time management problems by becoming more productive. No matter how many
personal productivity techniques you master, there will always be more to do than you can accomplish in the time
you have available to you, no matter how much it s.

You can only get control of your time and your life by changing the way you think, work and deal with the never
ending river of responsibilities that flows over you each day. You can only get control of your tasks and activities to
the degree that you stop doing some things and start spending more time on the few things that can really make a
difference in your life.
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